JOB DESCRIPTION

Authority: West Berkshire Council Department/Division Education
Post Reference No: Location: Kennet Valley Primary School
Job Title: Lunchtime Controller Grade/Salary Range:

JOB PURPOSE

To ensure the safety, welfare and good conduct of pupils during the midday break periods, in
accordance with the practices and procedures of the Local Authority. The post holder will work
as part of a team and will always be under the direction of either the Midday Supervisor,
Headteacher or their designated officer.

DESIGNATION OF POST AND POSITION WITHIN DEPARTMENTAL STRUCTURE

This is a post within the structure of the majority of Primary and Secondary schools in the
authority. It is directly supervised by the Midday Supervisor.

MAIN DUTIES AND RESPONSIBILITIES

1. Supervision of pupils in the dining areas, playground or other parts of the school premises.

2. To ensure standards of behaviour are maintained.

3. To assist in dealing with problems arising from unruly behaviour and report such matters to
the Midday Supervisor, the Deputy Headteacher or the Headteacher.

4. To assist with associated ancillary duties (e.g. cleaning up spillages, ensuring tables are
clean etc.).

5. To carry out other duties relating to lunchtime supervision as required by the Headteacher
or the Midday Supervisor.

6. To ensure that school security regulations are upheld.

7. To change clothes, clean and care for the personal cleanliness of the children as
appropriate.

8. To contribute to the well-being of children through the appropriate use of personal
language and awareness of Child Safeguarding procedures and practices within the school.

9. Any other duties which reasonably fall within the purview of the post, which may be
allocated by the Headteacher after consultation with the post holder.




SCOPE OF JOB (Budgetary/Resource control, Impact)

No supervisory responsibilities.
No responsibility for the budget.

PERSON SPECIFICATION

Job Title: Lunchtime Controller

EXPERIENCE

Essential

Desirable

Experience in supervising children in a school
environment

v

Qualifications &Training
GCSE level or equivalent qualifications or experience
Application form

Aptitudes and Abilities

Ability to establish positive expectations of pupils’
behaviour and a sensitivity to pupils’

personal needs

Good interpersonal skills

Ability to work under own initiative

Creativity and ability to teach children new games
Ability to manage some challenging behaviour from
pupils

Ability to handle confidential information with discretion

Knowledge

Understanding of basic first aid procedures
Knowledge of school’s behaviour and management
policy and procedures

Knowledge of school’s fire and emergency procedures
Knowledge of Child Safeguarding procedures

Attitude / Motivation
Self-motivated
Team player

Other Factors

A flexible and adaptable approach
Commitment to Equal Opportunities
Enhanced DBS check




